
 

 

 

Important information about your federal tax deposits 

We didn’t charge you a penalty for late deposits 
 
We’re contacting you because you made 
late deposits or did not use the correct 
method of payment for your deposit 
requirements. We’re not charging you a 
federal tax deposit penalty because this 
is the first time you filed this type of tax 
return. 
 

What you need to do 
 

To avoid penalties 
• Be sure to: 

− Deposit the correct amount of tax 
− Deposit by the correct date 
− Deposit according to your correct frequency (monthly or  

semiweekly) 
−  Deposit electronically using the Electronic Federal Tax Payment 

System (EFTPS) 

Learn more about Federal Tax Deposit requirements 
• Visit www.irs.gov and search: “Tax Topic 757”. You can also find the 

following online: 
− Em ployer ’s Tax Guide (Publicat ion 15, “Circular  E” ) 
− Agr icu lt ural Em ployer ’s Tax Guide (Publicat ion 51, 
“Circular  A” ) 
− Deposit  Requirem ent s for  Em ploym ent  Taxes (Not ice 931) 

If you have questions about this notice or Federal Tax Deposit rules, please 
call us at 1-800-829-0115 

 
 
Electronic deposit 
requirements 

First  year  f ilers generally need t o m ake m ont h ly deposit s w hen 
em ploym ent  t axes equal or  exceed $2,500.See Not ice 931 for  
deposit  requirem ent s in form at ion. 
 
You are required to use electronic funds transfer (EFT), such as the 
EFTPS, to make your federal tax deposits. If you mail a deposit instead of 
depositing electronically, we may assess a 10% penalty on each non-
electronic deposit. If you have questions or need to enroll, visit 
www.eftps.gov or call EFTPS customer service at 1-800-555-4477. 
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Failure-to-deposit  When you don’t make your deposit on time, in full, or electronically, we 
charge a penalty. (Internal Revenue Code Section 6656) 
The table below shows the rates used to calculate the failure-to-
deposit penalty. 
 

Penalty Rate Number of  Days Deposit  is Late 
2% 1-5 days lat e 
5% 6-15 days lat e 
10% More t han 15 days lat e, but  before 

t he 10t h day af t er  w e’ve b illed you. 
10% Am ount s not  deposit ed  by EFT  
15% More t han 10 days af t er  w e’ve b illed 

you 
 
 

Additional Information • Visit www.irs.gov/cp238 
• For tax forms, instructions, and publications, visit www.irs.gov or call  

1-800-829-3676. 
• Keep this notice for your records. 
 

If you need assistance, please don’t hesitate to contact us. 
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